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 Admission to the West London Free School Primary  

1. The West London Free School Primary is a publicly funded, co-
educational, independent primary school. 

2. Decisions regarding the admission of pupils are made by the Governing 
Body as the Formal Admission Authority. The Admissions Policy is agreed 
by the KST Board. 

 
3. All applications for places at the school will be considered in accordance 

with the arrangements set out below. If fewer than 60 applications are 
received, all applicants will be admitted. 

Admission to Reception 
 

4. The school’s published admission number is 60 pupils. 

Applications 

5. Applications for ordinary admission at the start of Reception will be 
processed by the London Borough of Hammersmith and Fulham as part of 
its borough-wide co-ordination scheme and applications should be made 
on the Common Application Form which is available from the applicant’s 
Local Authority. Applicants for admission to Reception in 2025-2026 must 
nominate the West London Free School Primary on the Common 
Application Form. The Common Application Form must be completed and 
returned to the Local Authority by midnight on 15 January 2025. Online 
applications can be made via the Pan London online system 
(eadmissions.org.uk), which opens on 1 September 2024 and closes at 
midnight on 15 January 2025. 

 
6. The school will process all other applications for admission, including those 

received for Reception after that year has started, in school. All such 
extraordinary applications are referred to as “in-year” admissions. For in-year 
admissions, parents will be asked to complete an application form provided 
by the school office. Verbal or telephone applications will not be accepted. 
Where no place is available the applicant will be advised in writing, informed 
of their right to request an independent appeal and added to the Waiting 
List. See paragraph 33 below for more information on in-year admissions. 

 
Late Applications 

 
7. Applications received after the closing date but before midday on 9 February 

2025 will only be considered in exceptional circumstances and entirely at the 
discretion of the Governing Body. 

https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/school-admissions/primary-school-admissions
https://www.eadmissions.org.uk/eAdmissions/app
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8. Late applications will only be treated like applications received before the 
closing date if there is written evidence of exceptional medical, pastoral or 
compassionate grounds for the lateness of the application, or the applicant 
has moved into the borough from outside the Pan-London Scheme area 
after 15 January 2025. If they aren't treated like applications received 
before the closing date, they will be added to the Waiting List after 31 
August 2025. 

 
9. Applications received after midday on 9 February 2025 will be added to 

the Waiting List after 31 August 2025 and be considered for any vacancies 
occurring thereafter in accordance with the admission criteria set out 
below under “Other admissions (in-year or casual admissions)”, paragraph 
33. 

Verification of Information 
 

10. All successful applicants will be required to produce proof of residence (i.e. 
a utility bill). The Governing Body also reserves the right to seek verification 
of residence from the Local Authority in which the applicant is resident. 
Applicants applying for priority admission under the oversubscription 
criteria relating to receipt of Pupil Premium will need to provide additional 
proofs as set in section 31 of this policy. 

 
11. The Governing Body may, in accordance with the school Admissions 

Code, withdraw as place which has been obtained due to a fraudulent or 
intentionally misleading application. 

Offer of Places 
 

12. Letters informing applicants of the outcome of their applications will be 
sent by first-class post on 16 April 2025 by the home local authority. 

 
13. The Governing Body would appreciate it if offer responses could be returned 

within the one-week deadline specified in the school’s letter, so they have an 
early indication of offers that are not required. 

 

Appeal Procedure 
 

14. Parents whose applications for places are unsuccessful will be given an 
opportunity to appeal against the decision to an Independent Appeal 
Panel set up in accordance with the statutory provisions in force at the 
time. 

15. The determination of the Appeal Panel is binding on the Governing Body. 
16. Parents whose applications for places are unsuccessful will be advised of 

their right to appeal in the Local Authority’s letter of 16 April 2025. Full 
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details of the appeals procedure are available from the school. 

Reserve List 
 

17. Unsuccessful applicants will be placed on the Reserve List. The order of 
the Reserve List will be determined in accordance with the order 
determined by the over-subscription criteria. 

 
18. The Reserve List will be maintained until 31 August 2025. 

 
19. Vacancies arising between 16 April and 31 August 2025 will in the 

first instance be offered to applicants on the Reserve List. 

Waiting List 
 

20. On 1 September 2025 applicants on the Reserve List and applications 
received after 9 February 2025 will be placed on the Reception Waiting 
List. 

 
21. All applicants on the Reception Waiting List will be considered for any 

vacancies occurring after 1 September in accordance with the admission 
criteria set out below under “Other admissions (in-year or casual 
admissions)”, paragraph 33. The Reception Waiting list, and that for other 
Year groups, will remain in place indefinitely. Parents will be contacted via 
email once or twice a year to confirm continued interest. Those that do not 
respond will be removed from the list but have the right to re-apply at any 
time. 

Children with Statements of Special Educational Needs 
or Education, Health and Care plans 

 
22. The West London Free School Primary will admit any pupil whose 

Education, Health and Care plan names the West London Free School 
Primary. 

 

Over-Subscription Criteria 
 

23. If there are more applications than places, after the admission of pupils 
with an Education, Health and Care plan where the school is named, 
places will be offered in accordance with the following criteria in order of 
priority: 
 
a) Looked after Children and all previously Looked After Children1 and 
internationally adopted previously looked after children2. For the 
purposes of admissions, previously Looked After Children are defined as 
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children who were looked after, but ceased to be so, because they were 
adopted3 (or became subject to a child arrangements order4 or special 
guardianship order5) immediately following having been looked after. 
Internationally adopted previously looked after children are children who 
appear to the school to have been in state care outside of England and 
ceased to be in state care as a result of being adopted. 

b) Children whose parents have been given founders’ status; and where 
their children are not yet old enough to attend the West London Free 
School Primary, the parents continue to play a significant and ongoing 
role in the school. 

 
c) Children who will have siblings in the West London Free School 
(primary or secondary) at the time when they are admitted to the school. 

d) Children of the West London Free School Primary staff who’ve been 
employed for two or more years at the time at which the application for 
admission to the school is made or who’ve been recruited to fill a 
vacant post for which there’s a demonstrable skill shortage. 

 
e) Up to 18 children who are eligible for the pupil premium. If more than 18 
children who apply are eligible for the pupil premium, priority will be given 
to those children who live nearest to the school, measured by straight-line 
distance, and unsuccessful applicants will be placed on the Reserve List. 
If fewer than 12 eligible children apply, the remaining places will be filled 
under criterion six. 

f) After places have been filled under the first five criteria, the remaining 
places will be offered to those children who live nearest to the school, 
measured by straight-line distance. 

Looked After Children 
 

24. 1A 'looked after child' is a child who is (a) in the care of a local authority, or 
(b) being provided with accommodation by a local authority in the exercise 
of their social services functions (see the definition in Section 22(1) of the 
Children Act 1989) at the time of making an application to a school. 
 
2A child is regarded as having been in state care outside of England if they 
were in the care of or were accommodated by a public authority, a religious 
organisation, or any other provider of care whose sole or main purpose is 
to benefit society. 
 
3This includes children who were adopted under the Adoption Act 1976 
(see Section 12 adoption orders) and children who were adopted under the 
Adoption and Children Act 2002 (see Section 46 adoption orders). 
4Child arrangements orders are defined in Section 8 of the Children Act 
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1989, as amended by Section 12 of the Children and Families Act 2014. 
Child arrangements orders replace residence orders and any residence 
order in force prior to 22 April 2014 is deemed to be a child arrangements 
order. 
 

5See Section 14A of the Children Act 1989 which defines a ‘special 
guardianship order’ as an order appointing one or more individuals to be a 
child’s special guardian (or special guardians). 

 
Sibling Priority 

 
25. “Siblings” mean two or more children who have at least one parent in 

common and who reside in the same home as one another. Where a 
child has been legally adopted, he or she will be regarded as the sibling of 
any other children with the same legal guardian, all of whom reside in the 
same household. 

 
Multiple Birth and Same-Year Siblings 

26. Where applications are received from multiple birth or same-year siblings 
the following procedure will be followed: if one child is selected for the last 
place within their over subscription criterion, the multiple birth/same year 
sibling will also be admitted even if that causes overall admissions to 
exceed the published admissions number. 

 

Distance from the Home to the School 

27. The distance from home to the West London Free School Primary is the 
straight-line distance measured from the front door of the child’s 
residence to the front gate of the school on Banim Street. 

 

Permanent Address and Proof of Residence 

28. A child’s permanent address is the place of normal residence during term 
time. Where parental responsibility is shared, and if entitlement applies, the 
address of the parent/guardian who receives the Child Benefit Allowance 
for the child will be taken as the permanent address. Where this benefit 
does not apply, you will be asked to provide documentation that links your 
child with the address indicated in your application. 

29. Proof of residence can be requested at any time throughout the 
admissions process. If false or misleading information is used to gain 
entry to the school, the offer of a place will be withdrawn, and an appeal 
offered. 
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Tiebreaker 
 

30. In the event of two or more applicants tying when any of the admission 
criteria is applied, positions will be determined by random allocation, 
supervised by someone independent of the school. For example, this 
may occur when children in the same year group live at the same 
address or if the distance between the home and school is exactly the 
same. 

 
Eligibility for the Pupil Premium 

 
31. Eligibility will be determined if you are in receipt of any of the following: 

 
— Income Support 

— Income- based Job Seekers allowance 

— Income-related Employment and Support Allowance 

— Support under Part VI of the Immigration and Asylum Act 1999 

— The guaranteed element of State Pension Credit 

— Child Tax Credit (provided you're not also entitled to Working Tax Credit 
and have an annual gross income of no more than £16,190) 

— Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for 
Working Tax Credit 

— Universal Credit. 

32. Applicants applying under this category will need to complete an 
Eligibility Check form (downloaded from the school website). In 
completing this form, you give your consent for the Local Authority or 
school to check for eligibility using the Department for Education’s FSM 
Eligibility Checking Service. If it is not possible to determine using this 
service, you will be asked to provide documentary evidence of eligibly. 

Other Admissions (In-Year or Casual Admissions) 

33. Applications for vacancies that arise outside the normal annual admission 
round for Reception will be considered at any time during the year. 
Information and application forms may be obtained from the school. 
Where there is more than one application for a vacant place, the offer of a 
place will be determined in accordance with the following criteria, in order 
of priority: 

 
a) Looked after Children and all previously Looked After Children1 and 
internationally adopted previously looked after children2. For the purposes 
of admissions, previously Looked After Children are defined as children 
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who were looked after, but ceased to be so, because they were adopted3 
(or became subject to a child arrangements order4 or special 
guardianship order5) immediately following having been looked after. 
Internationally adopted previously looked after children are children who 
appear to the school to have been in state care outside of England and 
ceased to be in state care as a result of being adopted. 

 
b) Children whose parents have been given founders’ status at the point of 
the school first opening and where the parents continue to play a 
significant and ongoing role in the school. 
 
c) Children who will have siblings in the West London Free School 
(primary or secondary) at the time when they are admitted to the school. 

d) Children of the West London Free School Primary staff who’ve been 
employed for two or more years at the time at which the application for 
admission to the school is made or who’ve been recruited to fill a 
vacant post for which there’s a demonstrable skill shortage. 

 
e) Children eligible for the pupil premium, provided fewer than 18 children 
eligible for the pupil premium are on roll in that year group. If there are 
more children on the Waiting List eligible for the pupil premium than there 
are places available in this category, priority will be given to children who 
live nearest to the school, measured by the straight-line distance from 
the school’s front gate on Banim Street to the child’s home. 

 
f) Children who live nearest to the school, measured by the straight-line 
distance from the school’s front gate on Banim Street to the child’s 
home. 

Admission of Children Outside the Normal Age Group 
 

The Governing Body believes that children should be educated within their correct 
chronological year group, with the curriculum differentiated as necessary to meet 
the needs of individual children. 

If parents/carers believe their child(ren) should be educated in a different year 
group they should, at the time of application, submit supporting evidence to the 
Governing Body from relevant professionals working with the child and family 
stating why the child must be placed outside their normal age-appropriate 
cohort. 

The Governing Body will decide whether the application will be accepted on the 
basis of the evidence submitted and the guidance in the School Admissions 
Code. There is no guarantee that an application will be accepted on this basis. If 
the application is not accepted this does not constitute a refusal of a place and 
there is no right to an independent appeal. 
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The Governing Body will inform parents of the decision on the requite and provide 
reasons for that decision. Where the Governing Body agrees to a parent’s request 
for the child to be admitted out of their normal age group, the Governing Body will 
process the application as part of the main admissions round, following the over-
subscription criteria above. This means a new application will need to be made at 
the appropriate time. Places cannot be held and the new application will be 
considered with other applications at the appropriate time, therefore a place is not 
guaranteed. 
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241 King Street 
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London W6 9LP 
T 020 8600 0670 
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www.knowledgeschoolstrust.org 

 

 

http://www.knowledgeschoolstrust.org/
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